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If you need help an how to use this product, click Help at the top right of any product
page to access documentation and tutorials.

For help, United States and Canada (toll-free); 1 866 218 2155

United Kingdom (Freephone): 0800 358 3556

Europe: +44 20 7187 4144; Asia: +65 6311 4745

All other locations, call +1 412 222 6153.
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EXEMMELR (BFHEIEF) : 1 866 218 2155;

HE (HFHEE) . 0800 358 3556;

FRiMl: +44 20 7187 4144;

: +65 6311 4745;
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1.  Getting started/ JF4f

You need An Ariba Network profile in order to participate in sourcing events organized by

APTAR. / & FE EAIZ Ariba Network I A BB A BES 5 APTAR LA I K IWIES] o

Stephane Millard <s4system-prod+aptar-T.Doc1661328788@ansmip.ariba.com>
Jeu 14/02/2010 1805

Vous

Aptar - TEST

Register as a supplier with Aptar - TEST
Hello!

Stephane Millard has invited you to register to become a supplier with Aptar -
TEST. Start by creating an account with Ariba Networlc It's free.

Aptar - TEST uses Ariba Network to manage its sourcing and procurement
activities and to collaborate with suppliers. If supplieri4 already has an account
with Ariba Network, sign in with your usermame and password.

Click Here to create account now

SAP Ariba

a) Invitation mail from SAP Ariba
SAP Ariba {385 HEAF

You have received an invitation e-mail from SAP Ariba to create a profile. Please use ‘Click
here’ link to go to the registration page or copy the link to your preferred browser to enter the

page. /f&iHIE K H SAP Ariba HU3ETH H T HEAFCLENEAS NBORE TR “ Ridv it B
PRI 2R M D T B 4 A ) 81 g ) W PAE N AZ T

b) Receive a link from your APTAR Purchasing contact

MAEH) APTAR SRIGER R N ARG BE 1%

You can self-register by clicking on the link received from your APTAR Purchasing Contact:

T DA i N APTAR SRR 2 N\ ARSI ) BEFE3E4T B FRTE M -

http://aptar.supplier.ariba.com/ad/selfRegistration/ ¢ /C7
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http://aptar.supplier.ariba.com/ad/selfRegistration/_c_/C7

You will have to complete the “Supplier self-registration request form”, you must first fill out
some mandatory questions, which are indicated with an asterisk (*):

R URE “HENR BATEM RIER" , HES GO bR R sREE R By b I,

Supplier self-registration request form
Contact information
Basic information *First Name

1'C.orl'q:larl;" name

*Last Name (Surnams)
Company name (additional line)

*
x Phone number

Headquarter address

Street
Fax number

House Number

*E-mail
Street 2 *Preferred contact language
Select A
Street 3
Additional Information
District *Company main activity
Postal Code *Company brief description
Gity
Upload a Companmy brochure {max 100 M)
Upload File
*,
Cou
i Compamy Website
*
DUNS number Annual furmowver
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c) How to select ‘Geography’ and ‘Category’ and Segment ?

QAT IR HER AN S50 FIERT] 2

*Geographic Area for business activities

Search Browse

+Add Q

*Which material group are you inferested in (please select values at the last level available)

Search Erowse

+Add Q

*APTAR Segment you would like to collaborate with

Search EBrowse

+hAdd Q

o Geography: Browse or search and Select the Region, Continent and or Country you
can make business with.

o PEA/E: WIEEHERIFEFE LIS ZAZ 5 X, RPHATEE 5K .

*Geographic Area for business activities

Search Browse
Europe Middie East and . [ Faroe Islands >
© aimica O africa b
[ Latin America » [0 Azeaian y | L France >
[ North America % | [ santBarnéiem y [ unitedkingdom > I
[] North East Asia > s [ French Guiana >
[ south East Asia » [ Georgia 9 L] Guemsey >
[] Greenland > L] Gibraitar 2
[] South Georgia and the S [] Guadeloupe >
Southern Sandwich

Europe Middle East and Africa  x Europe %
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e Category:

R

*Which material group are you interested in (please select values at the last level available)

Search  Browse
Additive éﬁgme—mmration >
] color > fggﬂe' Decoration >
[] Decorated Part > Additive- Decoration Mix
[ Decoration ) é?ﬁg;ve— Decoration )
[ Diptube ) O Ggsr:llrsvﬁ— Decoration )
O Fim > [0 Addiive- Molding >
[] Finished Goods > [ Addtive- Other >

Additive x Additive- Decoration Diluant Additive- Decoration Laquer x Additive- Decoration Mix x Additive- Decoration Other x

To find the product and service categories that - match to your profile, use the ‘Browse'
function, or use the “search” option with a specific name./ &4k 5 & 14~ N BORHAHULAD
R AR S5, TEREA N Thag, B R RE AR “ERT kI

To add a product or service category to your selection, click on the plus mark (+): /Z /£ )

BRI BB S2H], IE RIS (£ -

1 select a main category that fits your profile/ IEFEEZE S MA BRI FE L5
2 select a lower-level category that fits your profile/ZEEE S B M AR R RIEL
A2 7!

3 add the category to ‘My Selection'/ ¥ AV N 21 “F& it 3
add the lower-level category to ‘My Selection'/ 25 M E AR I BIRINE] “ 3
L
If you want to remove a product or service category from your selection: /41 5 2 1 £

R I = o B AR 2525 91 -
5 tick mark the category you want removed/’a) 1% 75 2 i 55 [ 25 51

6 click ‘Remove': B “flfx”
7 when finished, click ‘OK": 5% )5, i “#fiE”
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e Segment : Browse Segments and select Segments you want to collaborate with/

BRI P an o FF eI 25 2 R 1 4n o)

*APTAR Segment you would like to collaborate with

Search Browse
_ |:| Pharma ) |:| Fragrance )
[] Food + Beverage > [] Personal Care >
|:| Corporate ) |:| Home Care )

Once the form is completed, click the “Submit” button to send the “Supplier Request” to the
Aptar Vendor Management team. After the “Supplier Request” validation by APTAR, you can
continue to create your Ariba Network profile by completing the “Supplier Registration
Questionnaire”/

REBESTHGE  BEMER RN A B K7 KR4 Aptar EN EH S IEHIPA - £ APTAR
HITVHNBRIB WG - BoDUEIIESYHN B EI0E 7 RE QIR Ariba
Network E2i& X &
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d) New or existing User ?

YRPEENERF?

e NEW USERS: If you are a new user to SAP ARIBA and would like to create an
Ariba Network Profile, click ‘Sign Up’.
B iR SAP ARTBA (138 FH P JF HARZLGI 4 Ariba Network
Profile, & “3EM”

Welcome, Michel DURAND

Have a question? Click here to see a Quick Start guide.

Welcome to the Ariba Network. Aptar - TEST has invited you to a sourcing event.

Mew to the Ariba Network? Sign up to register your user account. m
Already have an account? m

About Ariba Network

The Ariba Network is your entryway to all your Ariba seller solutions. You now have a single location to manage all of your
customer relationships and supplier activities regardless of which Ariba solution your customers are using. Once you have
completed the registration, you will be able to:

= Respond more efficiently to your customer requests

= Work more quickly with your customers in all stages of workflow approval

= Strengthen your relationships with customers using an Ariba Metwork solution

= Review pending sourcing events for multiple buyers with one login

= Apply your Company Profile across Ariba Network, Ariba Discovery and Ariba Sourcing activities

Moving to the Ariba Network allows you to log into a single location to manage:

= All your Ariba customer relationships

= All your event actions, tasks and transactions
= Your profile information

= All your registration activities

= Your contact and user administrative tasks

SAP Ariba /\\

SAP Ariba Privacy Statement Security Disclosure  Terms of Use @ 1996-2018 Ariba, Inc. All rights reserved.
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To create a profile for Ariba Network, you must first fill out the mandatory fields (*) for your
user account.

BN Ariba Network BIZECE X - B JUCEERPIKFRMEFER (*) ,

Ariba Sourcing

Company information

User account information

SAF furiba Privacy Statermant
nec™ | Michel DURAND:

s iy crmall as my usernome

wee™ | lestaplasus 48 hoimal.cam

i prders ioc ™ | aptarsupt 4@heimal com

Tell us more about your business »

E—— |

1 Enter your first and last name/ % N\ 18 )itk 42

2 Enter your e-mail address/ i A\ & 1 F - HB A4 Aotk

3 Remove the tick mark if you want to use another username than your e-mail
address (optional)/ 4 S EAF FH i B~ MRk 2 AR HAR 7 44, 15 A ERZ
FEZR (mlik)

4 Enter a username if you removed the tick mark (optional)/ {15 Ml k% T %1 FE 2k,

HRMAH P4 (gD

Create a password / Bl & 21

Choose your profile language / IEFEFIN NGRNE S

Accept the terms and conditions / %52 5% 3K f1 2644

To finish, click ‘Submit'/ Z58 %, 15 “HRA”

00N O

APTAR Supplier’s Registration Guide For ARIBA NETWORK V1.0 Feb 2019 Page 8/ 11



e EXISTING USERS: If you already have a user account and have been working
with SAP ARIBA previously, click ‘Log in’.
WAERP: R OG- I H 28— B AE{EH SAP ARTBA, £
I:_E “ﬁi” .

H H Help Center >»
Ariba Sourcing P
Enter Your Account Information * Indicates a required field
You are using an Ariba Sourcing test account to register on the Ariba Commerce Cloud. Enter your existing Ariba Commerce Cloud, Ariba Discovery or

Ariba Network test account usemame and password. After you successfully log in, your existing Ariba Commerce Cloud test account profile will become

your Ariba Sourcing supplier fest account profile

Usemname:* | |

Password: *

Forgot Username
Forgot Password

=N -

SAP Ariba

SAP Asiba Privacy Statement Security Disclosure Temms of Use

2. Supplier Registration Questionnaire

L N B E A )

a) Complete your supplier questionnaire online

FELE5E AL N T 1) 25 1

To complete your supplier profile online, you must fill out some mandatory questions

indicated with an asterisk (*). You can complete the questionnaire in several round.
Remember to save. When the questionnaire is complete, submit your response.

BAEAE RN A S, BRAUIRS —HE S GO FoRmysmmfh i @. &arLiEJL
RSB E NG, A RMF. MBHEEEE, REERRE.
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< Go back to Aptar - TEST Dashboard

Consale % Doc1661328788 - Supplier registration questionnaire

Deskiop Fie Sync
Time remaining
@ 20 days 08:39:21

All Content

m A
Response History

Response Taam Name 1

¥ Event Contents

Al Content

¥ 1 Basic Information
11 Company nama

1.2 Company nama (acdiionsl ins)

13 Headguarier addess

France (FF) v

14 Company Type Unspecified

15 Select Company legal status : Unspecified ~
17 Doyou have 3 Tax D7 " Unspeciied
110 Entoryour DUNS numbar

141 Company registered Capital

b) Filling up the questionnaire off line
BRI E A NG

To fill up the questionnaire offline use the excel import option
BEEAIEENE - 15 excel S AN

| Save | | Compose Message | | Excel Import | |

Import Response from Excel

This page allows you to export and import event content and submit bids. It is not i ded to add h To add attachi
and click the link to browse for an attachment.

return to the previous page

Step 1.

Step 2.

Step 3.

Step 4.

Click "Download Content” to download and review your event in an Excel Spreadsheet.

Skip this step if you wish to import a previously downloaded file. If you want te start over, click "Download Original Excel Bid Sheets".
Download Content

Declare your intention to respond and enter your response in the Excel spreadsheet and save the file to your computer.

Locate the saved Excel file on your computer using the Browse button

Parcourir..

+Or drop file here '

Click Upload to import the contents of the Excel file to your event.
Note: Values in the Excel file will overarite and delete any values you may have entered in your saved response.

Upload

Follow the steps from the ‘import Response from Excel’ functionality and submit your

response. / %I “ M Excel NN ” ThFeH 125 BaRIE I AL I mI =
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3. General questions and FAQ

— fB% IR LA A i R

For general questions, please refer to the Help Center section or ask to your APTAR contact.

AR, 152 R B0 ER 2 B0 R ) APTAR B R

Company Settings Michel DURAND »

- Aptar

End Time |

Invited

Status
Status

Status

<{ Help Center

»2 How do | complete my customer
requested profile?

2 Why can't 1 find an event?

2 | need help accessing a sourcing
© event

»2 | need help connecting with a

customer

Training sessions with live Q&A

+2 How do | navigate through the
" checklist to submit my response?

Can't find what you are looking for?
Try these search tips.

Why can't | see my task on the

Proposals tab?

= Participating in events (4:53)

= Error: "User already exists. Please
" enter a different username.”

»2 How do | access and change the
former adminisirator's account?

«2! How do | participate in my buyer's

View more [

Top 5 Sourcing Event FAQs
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