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ARIBA GUIDELINES



You have received an Ariba e-mail to join 
the Supplier Collaboration Process
environment. Click on the e-mail link and: 

- If you already have a user account and 
have been workingwith SAP ARIBA
previously, click ‘Log In’. 

- If not, you can create anAriba Network
Profile, click ‘Sign Up’.
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RFI STEP
1. Prerequisites and 
confidentiality terms
2. Challenges selection



1. Check 
prerequisites

2. Accept terms
and conditions of 
the agreement

3. Scroll down and 
accept confidentiality
terms

4. Submit your
answer

Once you have entered
the Ariba environment:



1. Click on « Submit
an Answer ». 

2. Download the PDF 
file to help you choose
wich challenge you
want to participate in. 

3. Choose the 
challenges on which
you want to propose 
solutions by saying
« yes » or « no ». 

4. Submit full answer



RFP PROCESS 
1. Proposals submission



Once you have submit your challenges selection, the RFI step will be completed. 

You will then receive one e-mail for each challenge you have selected that will lead you to the submission form in the RFP space. 

1. Click on « Here » to access the 
RFP and submit your answer



1. Check 
prerequisites



2. Download the 
PDF file to review 
the content before
submitting your
proposal. 

3. Enter the 
proposal by 
answering the 
different questions 
in the form.

You can extend the 
text space at the 
bottom right angle 
of the form

4. Submit full answer

1. Click on « submit an answer »
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